
 

SENIOR DEVELOPMENT OFFICER (RECOVERY COMMUNITY) 

JOB DESCRIPTION – GRADE 5   

 Job Title  

Senior Development Officer (Recovery Community)   

21 hours (3 days) per week. Fixed-term contract until 31 March 2021.  

Accountability  

The Senior Development Officer (Recovery Community) will be managed by the Chief Executive and 

through them will be accountable to the EVOC Management Board.  

EVOC Context  

EVOC provides leadership, development support and advocacy in the planning, shaping and delivery 

of services and support in communities. Any combination of these three essential elements which 

EVOC delivers to the voluntary sector in Edinburgh is unique, and our strength lies in our expertise in 

combining these areas with our members and partners. 

EVOC’s values are: 

• Enabling  

• Fairness  

• Collaborating  

• Excellence  

• Creating  
• Supporting 

 
Finally, EVOC’s Strategic Plan sets out the priorities for 2020-2023: 

Leadership 

We will articulate EVOC’s leadership role in the sector, manage the intricacies of our interface role, 

and make those interventions visible across all sectors. Our principles are to be inclusive and collective 

in all our work. At the same time, we will develop our leadership role both nationally and politically. 

We will also develop the leadership roles of our staff team. 

Development  

EVOC will be a vehicle for changing social outcomes, driving and implementing solutions based on our 

own and others research findings. It is our intention to embed a broad-based 'Development Agency' 

approach, building capacity and skills across the sector, therefore raising the reputation and the 

profiles of many of Edinburgh’s voluntary organisations. 

Advocacy 

EVOC has a key influencing role in working with the voluntary and community sector and in bridging 
and brokering the relationships with our public sector partners. EVOC’s unique role of informing, 
engaging and communicating these different interests and priorities is challenging and one which we 
aim to strengthen. 

 



 

Context of the Role  

EVOC facilitates the Substance Use Network Edinburgh for third sector organisations delivering 

services and activities tackling issues around drug and alcohol use. The Senior Development Officer 

(Adult Health and Wellbeing) represents third sector interests on the Edinburgh Alcohol and Drug 

Partnership (EADP) Core Group and attends the EADP Commissioning Collaborative.  

Early in 2019, work was carried out by EVOC in partnership with the EADP to consider options for 

providing support to the recovery community.  The community was engaged in this process, 

culminating in a report in March 2019.  The recommendations included an increased financial 

allocation, and some detailed work to be carried out by EVOC in partnership with the EADP to enable 

the commissioning of a new building-based resource.  While this is in development, the EADP are 

funding EVOC to provide Edinburgh Recovery Activities - a programme of social events, activities, 

trips and family based recovery options in the community. These events and activities provide the 

recovery community with a safe space for social engagement. EVOC are delivering this role in a 

transitionary capacity for a limited period until March 2021, and it is anticipated that many of the 

events and activities will become linked to the new building-based service when it becomes 

available.  

 Job Role  

The Senior Development Officer will be embedded in the Adult Health and Wellbeing Team, and 

work with the Senior Development Officer for Adult Health and Wellbeing.  The post holder will be 

responsible for working in partnership with the EADP to further scope out the business case and 

service design of the new provision in order for it to be commissioned by the EADP for Spring 2021. 

This will include exploring sources of funding to supplement the core funding from the EADP and 

appropriate structures to give the recovery community sustainable involvement in the ongoing 

provision.  

Secondly, the post holder will support two Development Officers to deliver Edinburgh Recovery 

Activities - a programme of activities and events with and for the recovery community.  

Thirdly, the post holder will ensure meaningful coproduction at all stages with the recovery 

community. The post holder will be responsible for supporting the community led project Steering 

Group.  

 Main responsibilities  

• Project management of EVOC’s interim recovery community programme  

• Develop scope and service specification of new service in partnership with the EADP and support 

the procurement process to appoint a service provider 

• Support the project Steering Group and further develop structures for coproduction of the 

ongoing service  

• Monitor the project budget and provide monthly update reports to the Steering Group. 

• Create, develop and sustain positive relationships with individuals, communities of interest and 

organisations  

• Explore potential funding sources to supplement core funding of the future project  

• Line management of two Grade 4 Development Officers to deliver a programme of events and 

activities with and for the recovery community  



 

• Communicate the views of the recovery community to the EADP Commissioning Collaborative, 

EADP Executive and other meetings as necessary  

• Regularly communicate progress to relevant stakeholders  

• Through regular liaison with the wider EVOC team, contribute to the collection, collation and 

development of accurate, current and relevant resources, information and materials to support 

the work of EVOC and enable reporting.  

 Knowledge and skills  

A good understanding of the addictions recovery community is essential. This could be gained 

though professional (paid or voluntary), personal and/or family lived experience. 

Other specific knowledge and skills required include:  

• Knowledge of and expertise in project development theory, principles, policy and practice and 

the role of the third sector 

• Knowledge and experience of community engagement principles and practice 

• Knowledge and understanding of the policy context e.g. Rights, Respect and Recovery, local 

community planning structures and local Health and Social Care Partnership structures.  

• Planning and work management skills  

• Communication, research and presentation skills (reports, meeting management, presentations 

etc.)  

• Collaboration and partnership working skills  

• Analytical skills 

• Team building and team working skills  

• Facilitation and mediation skills  

• Evaluation skills.  

  

Posts at EVOC are graded within a Competency Framework (attached/enclosed) which outlines the 

degree to which each of the above skills will be applied at the workplace and in the field.  This 

Framework gives context to the role, the level of responsibility, behaviours and project delivery 

methodology for successful project outcomes.  

  

 


